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Setup the Microsoft Office Communicator 2007 Off Campus

Using the steps below, you will be able to sign into the Microsoft Office Communicator 2007

NOTE: These procedures are only applicable to Faculty and Staff employed or enrolled at the Alamo Community Colleges. If
you have any questions, please contact Support Central at 220-1616 and press option 4 for further assistance.

/2 FIP directory /oc2007 at www.accd.edu - Windows Internet Explorer

1. Type in the web address:
ftp://www.accd.edu/oc2007

B £ | ftp://www.accd.edu/oc2007

7 Go @ B ~ M~ | 7 Bookmarksv &0 blocked | % Check v s Autolink =
This will take you to the FTP Site & @ | F1pdiecor /o007 st mavaccdeds =

to download Microsoft Office

Communicator 2007. FTP directory /0c2007 at www.accd.edu

To view this FTP site in Windows Explorer, click Page, and then click Open FTP Site in Windows Explorer.

Up to higher level directory

Click on communicator.msi

07/23/2007 02:09PM 10,090,

2. Click on Run File Download - Security Wami@ ;.-—- =x=)

Do you want to run or save this file?

Name: communicator.msi
I% Type: Windows Installer Package, 9.62MB

From: www.accd.edu

§ave]ECmoe|i

— While files from the Intemet can be useful, this file type can

potentially ham your computer. If you do not trust the source, do not
run or save this software. What s the risk?
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ftp://www.accd.edu/oc2007

3. Click on Run

4. Click Next

Internet Explorer - Security Warning u

Do you want to run this software?

IEI Name: communicatormsdn.msi
Publisher: Microsoft Corporation

e ==

While files from the Internet can be useful, this file type can potentially harm

your computer. Only run software from publishers you trust. What's the risk?

—_ ———

—_

ﬂ Microsoft Office Communicator 2007 Setup w

Welcome to Microsoft Office
Communicator 2007 Setup

The setup wizard will guide you through the process of installing Microsoft
Office Communicator 2007 onto your computer.

To start the installation process, dick Next.

)
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5. Select “l accept the terms in
the License Agreement.”

Click Next.

6. Click Next

ﬂ Microsoft Office Communicator 2007 Setué - u

End-User License Agreement
Please read the following license agreement carefully

MICROSOFT OFFICE COMMUNICATOR 2007  ~

PLEASE NOTE: If you licensed this software through Microsoft’s
Volume Licensing or Microsoft Developer Network Subscription 2
(MSDN) Programs, your use of this software is subject to the terms
and conditions of the applicable Program agreements. You may
not use this software if have not acquired a license under your
volume license or MSDN agreement. —

)@ I accept the terms in the License Agreement:

(7)1 do not accept the terms in the License Agreement

The Install Wizard will install Microsoft Office Communicator 2007 in the folder
specified below. To install Microsoft Office Communicator 2007 in this folder,
dlick Next.

To install Microsoft Office Communicator 2007 in a different folder, dick
Browse or type a new installation folder path in the box below.

IC:\Program Files\Microsoft Office Communicator [ Browse...




7. Select Finish ) Microsoft Office Communicator 2007 Setup - =X

Microsoft Office Communicator 2007
installation was successful

[] show online release notes for Microsoft Office Communicator 2007

Click Finish to exit the Setup wizard.

@ Set Program Access and Defaults ) TestGen >
S0iat &0 wWindows Catalog
4 wWindows Update

# Microsoft Update <
3 New Office Document s
= =3 Open Office Document online using Micros

8. To get to the Office
Communicator 2007, click on
START, hover over ALL
PROGRAMS, and double click T
on Microsoft Office Il & ccvvore-
Communicator 2007. s

11 7] PASSPORT Client

i) Startup

& Internet Explorer

% .. Remote Assistance

il (=) windows Media Player

170 Administrative Tools

i) PestPatral
=) News Scroller Wizard

yvvvy

vyvovew

# windows Movie Maker
B8 Adobe Reader 8

— F >
i) ws_FTP s
Shawn () Outlook Express

/72 Internet 23 windows Messenger
€5 1nternet Explon (7] DynGate »
? E-mail } ) Teamviewer »
103 7 Microsoft Office [0) CCleaner >
i) Symantec Client Security »
WINWORD.EX i acrobat Distiller 8
— | Adobe Acrobat & Professional
@ Notepad O adobe Livecycle Designer 8.0
iTunes »
ggg% PASSPORT TN3 g gnzﬂk::refnx :
i e
erviceCenter ¢ 9 Apple Software Update
W |7} Computer Associates >
Microsoft Office (7] Real >
i) Macromedia >
@ Microsoft Office (] Catalyst Control Center >
IfT) Cisco Systems YPN Client >
|2 = Microsoft Office () Eraser >
i) WinRAR >
& Microsoft ActiveSync
& safari
all Programs +~ Windows Desktop Search
i) Dell >
) Netscape 7.1 >
m i) ServiceCenter Client »
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9. A Welcome to Microsoft Office

. . Office Communicator
Communicator 2007 dialog box -~

will come up. Your sign-in Welcome to \\no
address will be your full PALS Microsoft Office Communicator 2! o
email address, and click Sign In

(example: Sign-in address:
PALSID@mail.accd.edu) swhite39@mail.accd.edu

Sign in as: © available w
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10.

11.

In the User name Dialog Box,
type in root\YOUR PALS ID

Your Password is going to be
your PALS Email Password.

Check Save my password.

NOTE: You can retrieve your
password from the Employee
tab in PALS. Login to PALS and
click the Employee tab, in the
Welcome to PALS Web
Services channel, click
Welcome to PALS Web
Services. Click Employee,
under Personal Info, select
Email Password. If you need
assistance contact Support
Central at 220-1616, option 4.

Sign-in address:

swhite39@mail.accd.edu

Change your sign-in address

User name:

rootiswhite39

Examples: domainiusername

someonet

Password:

. Save my password

Signin as: € Available ¥
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12. You are now connected to the Office Communicator

Microsoft Office Communicator

Type anote

Teamne ]

4 Recent Contacts
Contacts from recent conversations.,

4 pll Contacts

To add contacts, draqg from another group or from searc. ..
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