
Federal Work-Study Placement Application 
 
Job I.D. # _______________________________  SEMESTER REQUESTING WORK-STUDY: ___Fall 
 
 _______________________________       ___Spring 
            
 _______________________________       ___Summer I 
  
           ___Summer II 
 

STUDENT INFORMATION 
 

______________________________________   ______-______-_______                _____/_____/_____ 
NAME       SOCIAL SECUTIY #                DATE OF BIRTH 
 
______________________________________   ________________________________________________ 
CURRENT ADDRESS     CITY/STATE/ZIP CODE 
 
______________________________________   (________)______________________________ 
COUNTY/NATION     TELEPHONE # 
 
MARITIAL STATUS: ___Single   Ethnic Background: ___White Non-Hispanic      SEX: ___Female 
 
   ___Married    ___Hispanic                 ___Male 
 
   ___Divorced    ___Black Non-Hispanic 
 
   ___Widowed    ___Asian or Pacific Island 
 
   ___Separated    ___American Indian/Alaska Native 
 

 
EMERGENCY INFORMATION 

 
Primary Contact Person: __________________________ Relationship:_________________ Phone:_______________ 
 
Secondary Contact Person: ________________________ Relationship:_________________ Phone:_______________ 
 
 
In consideration of FWS employment sought. I certify that all information given on this application is True and Correct. I authorize my previous 
employer to furnish information requested about my employment. I also read and understand the FWS Guidelines provided to me. NOTE: If 
you plan to transfer, graduate, or not return to SAC for the next semester enrollment, your last work day is the last day of scheduled classes. 
Please inform you supervisor and submit your last timesheet to this office for next month payroll processing. 
 
 
______________________________________________________________________________   __________________ 
                                                     STUDENT SIGNATURE                               DATE 
 
 
     

******* Do Note Write Below This Line ******* 
 

 
 
 
Office Use Only: 
 
 
Rap Status:______ Hrs Enrolled (screen 109): __________ (No ESOL courses) 
 
 
Award: $ ___________________ 
 



FEDERAL WORK-STUDY PLACEMENT 
INSTRUCTIONS 

 
SAN ANTONIO COLLEGE 

STUDENT FINANCIAL SERVICES, FAC #101 
1300 SAN PEDRO AVENUE 

SAN ANTONIO, TEXAS 78212 
(210) 486-0600 or Fax (210) 486-1737 

 
 

 
A) Complete the FWS Job Application  
 
B) Review the Job Announcements: 

Select a job position that may interest you and include up to 3 Job I.D. numbers in 
the space provided. 

 
C) “Sign-In” for FWS Job Placement Processing: 

A Federal Work-Study Program-Personnel Action Request will be issued to you 
for the positions you have selected.  You will present the Federal Work-Study 
Program-Personnel Action Request to the interviewer. Be prepared to be 
interviewed or to make and appointment for an interview on the day your 
employment agreements are issued. 

 
 Hired 

Once the FWS interview has concluded, your Supervisor will return the signed 
Federal Work-Study-Personnel Action Request and completed hiring packet 
directly to Employee Services and forward only a copy of the Federal Work-Study 
Personnel Action Request to the Student Financial Services Office. 
 
Employee Services will notify the Financial Aid Office once your application has 
been processed.  This process may take 5-7 business days.  
 
Your supervisor will notify you of the day you can begin working. 

 
 Not Hired 
 Return to the Student Financial Services Office and repeat steps “B” and “C”. 

 
 D)  Must be enrolled in at least 6 academic hours (not all ESOL) 
 
 E)  Student may hold only one job (temporary or FWS) within the ACCD District.  
        Student cannot be employed in two FWS jobs within a month. 
 
 
 
 
 
 

Alamo Colleges does not discriminate on the basis of race, religion, color, national origin, sex, age, or disability 
with respect to access, employment programs, or services. 


