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How to Record Mid-Year Assessment Responses

To record mid-year assessment responses.

Click on Assessment Tab from the navigational bar. Click on Achievement Summary/Analysis option.
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Click on the Add button to access the Text Box to enter your responses for each of the first four
questions.
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Achievement Summary

No Achievement Summary available for the selected Cycle.
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1.| |=/'What specifically did your review and analysis show regarding the progress that has been made toward achieving your goalslobjectives and targets
at this point during the current planning cycle?
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2. [+ What specifically did your review and analysis show regarding any goalsiobjectives that will require extra attention during the remainder of this
planning cycle (opportunities to improve)?

3. | [¥/Based on whether you have metinot yet met your goals/objectivesitargets, what specific actions will be taken to advance your progress on attaining
your objectives and targets during the remainder of this cycle?

4 v/ Review the targets which were marked 'Partially Met' or 'Not Met'. Describe in detail what actions you took in to address those issues. Then
* | summarize the impact of those actions on this year's findings.
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