WEAVE Online
How to Run a Report


[bookmark: _GoBack]
Reports can be run at any time, regardless of cycle. You can only run reports for entities (divisions/departments/units) to which you have been given access. To request WEAVE access and to revise access, please submit a request access form found on the IPPE web site. http://www.alamo.edu/sac/IPPE
Generate a Report
Click on Reports from the navigational bar.
[image: ]
The Reporting page shows three columns. 
· The first column requires a cylce to be selected.  
· The second column requires the type of report you want gerenrated to be selected.
· The third column requires that an entity (division/department/unit) be selected for the report you want to run.











Generate a Report - Continued
[image: ]

Under the first column,
1: Select cycle, choose the cycle you want to generate the report for.
Under the second column, 

2: Select a report – Choose the type of report you wish to generate. The system automatically defaults to Detailed Assessment Report (DAR) which generates a comprehensive report. 


Under the third column,
3: Select report entities – Click on the selected entities (see choices) radio button and select the entity for which you want to run the report.  Entities are divisions, departments or units.







Once cycle, report, and entity (division/department/unit) have been chosen, click Next.




The Reporting: Detailed Assessment Report (DAR) Page
In the Reporting: Detailed Assessment Report (DAR) page, select Goals (with Objectives) to view goals with associated objective(s), measure(s), target(s) and finding(s).  Leave all the defaults alone for the rest of the paramenters listed on the page. Please note: You may need to allow popups from apps.weaveonline the very first time you run reports.
[image: ]Select Goals (with Objectives) to view goals with associated objective(s), measure(s), target(s) and finding(s).  
The system will automatically default to include the remaining paramentes on the page.  Leave these alone.
Click on the Run button.






The Report
The report will run as a PDF file.  An example of a report is shown below.
[image: ]Your report should look like this report.
Notice the parts listed in the report:
· Mission statement
· Goal 1
· Objective 1
· Measure 1
· Target
Findings do not appear in this report. When the objective is reported at the end of the cycle a finding will be included when the report is run.
To save the PDF report you will need to open the PDF and save the PDF.


To save the PDF you will need to open the PDF.




Session Timeout
As you work within WEAVE, please remember to save often. If your application has been idle (you have not navigated between pages or pressed “save”) for 70 minutes a popup box will begin a countdown of 20 minutes until an automatic session timeout. If you do not extend your session, you will be logged out of the application and will lose any unsaved work.
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Select your appropriate parameters then click 'Run’ to view your report.

Use Settings from:

lsan Antonio College

M Add Member Name Header? Open reportin: ® New Window O Same Window

The terminology here comes from 2015-2016 San Antonio College (the last entity selected prior to Reports)
The report to be generated will have the precise terminology for each entity.
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Session Timeout

As you work within WEAVE, please remember to save often. If your application has been idle (you have
not navigated between pages or pressed “save”) for 70 minutes a popup box will begin a countdown of

20 minutes until an automatic session timeout. If you do not extend your session, you will be logged out
of the application and will lose any unsaved work.
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San Antonio College

Detailed Assessment Report
2015-2016 Chief of Integrated Planning and Performance Excellence

4 of 10052015 0455 PH COT
(Includes those Action Plans with Budget Amounts marked One-Time, Recurring, No Request)

Mission Statement

The office of Integrated Planning and Performance Excellence (IPPE) provides leadership in developing and maintaining a consistent, continuous and data informed cycle of
planning, assessment and improvement efforts at the department, program and institution-level. IPPE promotes continuous improvement, institutional effectiveness, and

sustainability by fostering a culture that understands, values and uses evidence to inspire decisions and actions that enhance student leaming and furthers SAC's Mission,
Vision and Values.

Goals and Objectives, with Any Associations and Related Measures, Targets, Findings, and Action Plans

Goal 1: 4DX - IPPE Department Creation
Between March 30, 2015 to May 11, 2015, IPPE staff will create a department plan.

Obj 1: 4DX - Create a Department Plan
‘Wil have defined a mission, purpose, goals, objectives, staff responsibiliste and timeline.
Relevant Associations:
SACS-COC - IPPE Division created as stated in 2014 Reaffirmation Focus Report
Strategic Plan Associations
San Antonio College

4.3 By Fall 2014, San Antonio College will engage in multiple initiatives' to improve key processes and will assess the initatives' impact on improving
these processes

Related Measures

Measure 1: 4DX - Create Department Plan
IPPE will have produced a mission statement, purpose statements, goals, objectives, staff responsibities and timelines to post on IPPE website.
Source of Evidence: Administrative measure - other
Target:
By May 11, 2015, IPPE will have developed a mission statement, purpose statements, goals, objectives, responsiblities and timelines.
Goal 2: 4DX - Phase Il Operational Plan
Between June 8, 2015 to August 10, 2015, IPPE will have 100% of the Phase Il of the Operational Plan for IPPE developed and documented.

Obj 2: 4DX - Phase Il Operational Plan

IPPE will define supporting committees, create committee charges, develop committee timelines, identify committee members and chairs, define IPPE committee liaison,
finalize IPPE organizational chart and finalize IPPE division of responsibilites.

Relevant Associations:
SACS-COC - Compliance with Reaffirmation Focus Report.
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The Report will run as a PDF file. To save the PDF you

Session Timeout

As you work within WEAVE, please remember to save often. If your application has been idle (you have

elect Goals (with Objectives) to view
‘goals with associated objective(s),
measure(s), target(s) and finding(s).

‘The system will automatically default
toinclude the remaining paramentes
onthe page. Leave these alone.

Click on the Run button.

need to open the PDF.

not navigated between pages or pressed “save”) for 70 minutes a popup box will begin a countdown of
20 minutes until an automatic session timeout. If you do not extend your session, you will be logged out

of the application and will lose any unsaved work.
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Click on the Assessement Tab to find the Mission/Purpose section.
[2015-2016 (currenty 'San Antonio College b
Local News
There is no Local News at this time.
R r———— ~
i which you
e expec,
WEAVEonline News B,
+Convene: Visit Convene™ - our platform for peer communication, sharing best practices, and scholarly
discussion and request membership in topic groups such as the Weave Assessment Group!  Check out
Resources > Weave Assessment for member developed matefial, information for Weave Assessment
Administrators, ists of member institutions, etc. Also see the Resources tab for Convene Materials such as the
Convene Quick Start. - -
Please request membership in Convene by emailing support.
= Updates: Weave is committed to putting improved features and functionality into your hands as quickly as = U = ST =
possible. To accomplish that, we plan our updates on Sundays from 11am-1pm Eastern or weeknights from 3 CrrmrTm
10-11pm Eastern. Please be aware of these windows in your own planning 78 i
+Weave Community: We now have members in Alabama, Arkansas, California, Colorado, Delaware, Florida, ’
Georgia, llinois, Indiana, lowa, Kansas, Kentucky, Louisiana, Maryland, Massachusetts, Michigan, Minnesota,
Mississippi, Missouri, Montana, Nebraska, New Jersey, New Mexico, New York, North Carolina, Ohio, Oklahoma,
Oregon, Pennsylvania, Puerto Rico, South Carolina, Tennessee, Texas, Virginia, Washington - DC, West
Virginia, Wisconsin, and Oman. (- 9
For step-by-step directions on how to enter/revise Mission, Goals, Outcomes/Objectives, Measure &
Findings, Action Plan Tracking and Achievement Summary/Analysis look at the individual tutorials for
4 each on the IPPE web page. http://ww.alamo.edu/sac/IPPE
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you want to generate a report for.
2. Select a report — Choose the type
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4 Foundations of Excellence

i Outcomes Assessment

The terminology here comes from 2015-2016 San Antonio College (the last entity selected prior to Reports)
The report to be generated will have the precise terminology for each entity.

1: Select cycle = 2: Selecta report = 3: Select report entities
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