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Student MS Office 365 Email Set Up – Android 
 

1. Access your Email 
Application. 

2. Select Microsoft 
Exchange 
 

 

 
3. Type in your email address and 

password. 
4. Select Manual Setup 

Email password: LOG INTO ACES>Click 
the Student Tab>Click Web 
Services>Select Personal 
Information> and select View Email 
Password. 
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5. Type in the  Exchange server 
information: 
a. Email Address:  Full email 

address 
b. Server Address: 

outlook.office365.com 
c. Domain: Leave Blank 
d. Port Number: 443 
e. Username: Full Email Address 
f. Password: Should Auto-

populate password entered in 
Step 3. 

g. Use Secure Connection (SSL): 
Turn On  

6. Click on Next  
 

7. Click Allow 

 
 
 

8. Select Items to Sync and 
email sync period. 

9. Click Next 
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10. Accept Permissions 

 
 
 

11. Activate Exchange Phone 
Administrator 
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