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Dr. Harold Whitis

Student Self-
Identifies as needing 

EA

Student notified of 
negative decision.

Student applies for 
EAP assistance.

Student can also 
receive alternate 

forms of assistance 
through community 

partners.

FA receives the 
application in the 

EAP Inbox.

Does the student have 
unmet need or >$300 

tolerance?

Counselor reviews 
application and 
makes decision.

Approved?
Disbursement 

Process Initiated

Application and 
supporting 

documentation sent 
to SFA “EAP Inbox” 

Include on RPAARSC 
under the EAP 

category.

RHACOMM Mesg = 
Emergency 

Assistance Approved 
and Documented.

Evaluate for 
Professional 
Judgement.

Adjust COA for 
expenses.

Track RHACOMM
Track ROAMESG

Scan and Index 
Application.

End Process

NO

YES

YES

NO

End ProcessEnd Process

Funds Disbursed to 
Student.

PJ Approved.

Forward to District 
Director or Designee 

for Review

YES

NO

Student Receives 
Funds

End Process

Disbursement 
Process to be 

described.

In situations where 
the student receives 
outside funds, they 
are to self-report as 
untaxed income on 
next year’s FAFSA
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