Instructional Guide: Nursing Resume Template
Contact Information - Purpose: Allows employers to reach you quickly.
What to include:
· Full Name + Credentials (e.g., Sofia Martinez, RN, BSN)
· Phone Number (use a professional voicemail greeting)
· Email Address (professional only)
· LinkedIn Profile (update it to match your resume)
Example:
Sofia Martinez, RN, BSN
(555) 123-4567 | sofia.martinez@email.com | LinkedIn.com/in/sofiaRN
Professional Summary - Purpose: A short elevator pitch about you as a nurse.
How to write it:
· 3–4 sentences max
· Start with your status (e.g., Recent BSN graduate)
· Highlight core skills (patient care, teamwork, adaptability)
· End with a career goal statement
Core Competencies (Skills Section) - Purpose: Show employers your clinical and technical skills at a glance.
How to write it:
· Use bullet points
· Keep it to 5–8 core skills
· Focus on nursing-specific and technical skills
· Pull terms from job postings
Examples: Patient Assessment, Medication Administration, EHRs, Wound Care, Bilingual.
Clinical Experience - Purpose: Highlight hands-on nursing school rotations.
How to write it:
· List each rotation type and hours
· Include facility name, location, dates
· Add 2–4 bullet points starting with action verbs
· Emphasize what you did and outcomes.
Example: Assisted with immunizations and patient education; Monitored vital signs.
Education - Purpose: Shows your academic preparation.
How to write it:
· List degrees in reverse chronological order
· Include degree, school, graduation/expected date
Certifications/Licensure - Purpose: Demonstrates your credentials.
How to write it:
· Include NCLEX-RN (scheduled/passed)
· List certifications with issuing body (BLS, ACLS, etc.)
· Use Expected Month Year if pending.
Healthcare Experience (Work History) - Purpose: Show hands-on patient care beyond clinical rotations.
How to write it:
· List jobs in reverse chronological order
· Include title, employer, location, dates
· Add 2–4 bullet points focusing on patient care, safety, teamwork, recognition.
Example: Assisted residents with ADLs; Monitored vitals; Recognized for compassionate care.
Professional Memberships - Purpose: Shows engagement in the nursing profession.
How to write it:
· List ANA, NSNA, Sigma Theta Tau, etc.
· Include leadership roles if applicable.
Final Tips
• Use a clean, professional font (Aptos, Arial, Calibri, Times New Roman).
• Use consistent formatting for headings and dates.
• Tailor the summary, competencies, and rotations to each job.
• Proofread for grammar, spelling, and terminology
