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SAC Scores Guide 
How To Access Data From the Share Drive for the  

Faculty Use of Data Form 
 
*One sheet must be filled out for each course. 
 
To fill out the Faculty Use of Data Form for the indicated area for Individual Data, 
follow the below steps:  
 

 



 Page 2 of 9 

 
 
1. Log into www.alamo.edu  

 
 
 
 
2. Scroll to the bottom of the page and click “Employee Portal”

  
 
 
 
3. Click “Access AlamoShare” 
    Enter your Username and Password, then login 
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4. At the top of the page, click “San Antonio College” 

 
 
 
5. Under College Services, click “Institutional Research” 
 

 
 
6. Under Review Documents, click on the file  
“Use-of-Data-Report Faculty – PGR Retention Simplified 06Sept2019” 
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7. Scroll up/down to find your Subject(s) and Course(s) 
    Scroll left/right to find the data points for the course(s) 
Columns D-F (Black) – ALL Students 
Columns G-I (Blue) – Males  
Columns J-L (Red) – Females 
Columns M-O (Green) – Hispanics 
Columns P-R (Black) – Non-Hispanic Whites 
Columns S-U (Black) – Non-Hispanic African Americans 
Columns V-X (Black) – Non-Hispanic Other 
Columns Y-AA (Orange) – Veterans 
Columns AB – AD (Brown) – Econ Disadvantaged 
 

 
 
 
 
8. Fill in the fields on your Use of Data Form with the data points  
 
 
 
 
Continue to next page 
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To fill out the Faculty Use of Data Form for the indicated area for Discipline Data, 
follow the below steps: 
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9. At the bottom of the spreadsheet, click on the tab “by Course” 
 

 
 
10. Scroll up/down to find your Subject(s) and Course(s) data by Course  
    Scroll left/right to find the data points for the course(s) 
Columns D-F (Black) – ALL Students 
Columns G-I (Blue) – Males  
Columns J-L (Red) – Females 
Columns M-O (Green) – Hispanics 
Columns P-R (Black) – Non-Hispanic Whites 
Columns S-U (Black) – Non-Hispanic African Americans 
Columns V-X (Black) – Non-Hispanic Other 
Columns Y-AA (Orange) – Veterans 
Columns AB – AD (Brown) – Econ Disadvantaged 
 

 
 
 
11. Fill in the fields on your Use of Data Form with the data points  
 
 
 
Continue to next page 
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To fill out the Faculty Use of Data Form for the indicated area for Individual Data - 
Evaluation, follow the below steps: 
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12. Follow Steps 1-5 from above (pages 2-3) 
     Under Review Documents, click on the file “Blue Course Evaluation – Fall 2018        
     Spring 2019 30Aug2019” 
 

 
 
 
13. Scroll up/down to locate your ACES ID. Click on your ACES ID.  

 
 
14. Locate your average rating on the blue Grand Total line. [Max score is a 4] 
 

 
 
D. Fill in the Evaluation box on your Use of Data Form 
 
 
 
Continue to next page 
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Now you are to answer the questions at the bottom of the Use of Data Form. Once 
complete, please submit to your Program Coordinator.  
 

 


