Ace Armadillo
(555) 123-4567 | acearmadillo@email.com  | LinkedIn.com/in/ace

PROFESSIONAL SUMMARY_______________________________________________________________________________
Public Administration student at San Antonio College with experience supporting community programs, coordinating events, communicating with diverse populations, and completing administrative tasks. Strong organizational, communication, and problem-solving skills with an interest in public service, local government, and community development. Seeking an internship or entry-level opportunity to contribute to public programs and gain professional experience in government or nonprofit administration.

EDUCATION______________________________________________________________________________________________
Associate of Applied Science in Public Administration (AAS)							
San Antonio College | May 20XX		

EXPERIENCE______________________________________________________________________________________________
Ambassador Summer Intern – Human Services Department
City of San Antonio | San Antonio, Texas | June 20XX – August 20XX      		   
· Supported administrative and program activities for community programs serving local residents, strengthening program coordination and public service skills.
· Responded to community members' questions and provided information about available programs, services, and resources, strengthening public communication and customer service skills.
· Maintained spreadsheets, records, and program information, supporting accurate reporting and efficient day-to-day operations.

PROJECT EXPERIENCE____________________________________________________________________________________
Community Needs Assessment Project – PBAD 1392: Special Topics in Public Administration			
San Antonio College | San Antonio, Texas | Spring 20XX      
· Conducted research on identified community needs and analyzed findings to develop recommendations for improving access to local services and resources, applying research and problem-solving skills to a public-sector issue.

COMMUNITY & LEADERSHIP EXPERIENCE_________________________________________________________________
Senator – Student Government Association			
San Antonio College | San Antonio, Texas | August 20XX - Present      
· Represents student perspectives in discussions regarding student needs and campus initiatives, strengthening advocacy, communication, and stakeholder engagement skills.
· Collaborates with student leaders and campus representatives to identify opportunities to improve the student experience, developing leadership and problem-solving skills.

CORE COMPETENCIES____________________________________________________________________________________
· 
Technical & Administrative: Microsoft Excel | Word | PowerPoint | Outlook | Google Workspace | Data Entry | Records Management
Public Administration: Community Outreach | Program Support | Policy Research | Public Communication | Stakeholder Engagement | Program Coordination | Data Collection



