Ace Armadillo
(555) 123-4567 | acearmadillo@email.com  | LinkedIn.com/in/ace

PROFESSIONAL OBJECTIVE_______________________________________________________________________________
San Antonio College student with experience balancing academics, employment, and campus involvement. Demonstrates strengths in communication, teamwork, organization, customer service, and problem solving. Seeking opportunities to apply classroom knowledge and transferable skills in a professional environment.

EDUCATION______________________________________________________________________________________________
Associate of Arts – Liberal Arts (AA)						
San Antonio College | May 20XX
Relevant Coursework: Business & Professional Communication | Business Math

EXPERIENCE______________________________________________________________________________________________
Work–Study – Office of Student Life
San Antonio College | San Antonio, Texas | January 20XX – May 20XX      		   
· Assist students with questions about campus activities, events, and resources, strengthening customer service and professional communication skills.
· Support campus events by preparing materials, organizing activity areas, and assisting with event logistics, demonstrating organization and teamwork.
· Communicate event information to students and staff through in-person interactions and digital channels, supporting student engagement and participation.

Sales Associate
ABC Retail | San Antonio, Texas | January 20XX – December 20XX      		   
· Assisted an average of 30+ customers per shift with product questions, purchases, and returns, strengthening customer service and communication skills.
· Processed customer transactions and maintained accurate records, demonstrating attention to detail and accountability.
· Collaborated with team members to restock merchandise and maintain an organized sales floor, supporting efficient daily operations.

LEADERSHIP & CAMPUS INVOLVEMENT____________________________________________________________________
Member – Phi Theta Kappa
San Antonio College | San Antonio, Texas | January 20XX – Present      		   
· Participates in meetings, campus activities, and service opportunities, developing teamwork, communication, and leadership skills.
· Supports organization events and activities by coordinating with other student members, strengthening collaboration and event-planning skills.

CORE COMPETENCIES____________________________________________________________________________________
· 
Technical: Microsoft Word | Excel | PowerPoint | Outlook | Google Workspace
Professional: Communication | Customer Service | Teamwork | Organization | Time Management | Problem Solving | Adaptability | Attention to Detail
Languages: English | Spanish




