
   

   
 
 
Procedure Number:    CS 406 
Procedure Title:    Non-Employee Computer Security Agreement  
Relevant Board Policy:  C.1.9 
Relevant SACSCOC Principle:  13.7 
Originating Unit:   Information Technology    
Maintenance Unit:    Information Technology 
Contact for Interpretation:  Vice President of College Services  
   

I. Purpose/Definition(s): This procedure is to define the process of informing non-
employees of the Alamo Colleges (Contractors, third parties, consultants, volunteers 
and external service providers) of acceptable use policy and have them agree to 
abide by the terms and conditions stated in the “Appropriate Use of Information 
Technology Resources” (C.1.9) policy and (C.1.9.1) procedure. 

 
II. Procedure statement: 

 
A. When a need has been identified for a non-employee of the Alamo Colleges 

to use any Technology resource provided by the College a Non-employee 
Security Agreement form has to be completed and signed. 
 
1. The form can be accessed by using the following link: 

http://share.alamo.edu/nlc/it/Documents/Non-
Employee%20Computer%20Security%20Agreement%20V2.1.pdf  
 

B. The completed form can be sent to nlc-helpdesk@alamo.edu or dropped off 
at the Technology Service Center (NLIB306). 

 
 
Attachment: Non-Employee Computer Security Agreement Form 

Originator: 

Date Approved:   

Last Updated: 

Approved: ___________________________ 

Title: 
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