
Instructions:

Open the Excel Report

1. Visit the SAC-IR share site to gather the information
a. On a web browser go to the url http://share.alamo.edu/sac/ire

If the link does not work, go to http://share.alamo.edu > San Antonio College

> College Services > Institutional Research

(may need to login with your SAC computer login credentials)

b. Click on SAC Scores Data Feb 2020 Excel Report

c. If your computer has Microsoft Excel or another version of excel installed 
you may open the report in Excel as follows (not required)

a. Click on "Open in Excel" at Top Left under black banner to make file handling easy

b. Click 'OK' to open the file as 'Ready Only

c. Note the Tabs 'Field of Study' and 'Rubric' at the bottom left

Field of Study Data
4. To fill the left hand side of the form (Field of Study Information), click on Field of Study tab.

a. Click on your Field of Study in the slicer to select

b. Click on your Major in the slicer to select

c. If you cannot remember the Abbreviations for the Field of Study/Major 'Filed of Study List' tab

and check the list

d. record in the boxes only the change (increase with a + and reduction with a - )

Rubric

5. To fill the right hand side of the form (Rubric Information), click on Rubric tab.

a. Click on your course Rubric in the slicer to select the data for the rubric

b. Record in the boxes only the change (increase with a + and reduction with a - )



Department

Your Name Date

Form to be completed by Chair, Coordinator, or Designated Discipline Faculty Member

Field of Study (Major) (E.g. HIST Major) (E.g. HIST Discipline)

Fall '18
to  

Fall  '19

Fall '18
to  

Fall  '19

Enrollment

Graduation

Fall to Spring Fall to Fall

Persistence

Rubric (Discipline)

Enrollment

PGR

Retention

Avg Class Size

Contact Hours

Please answer following questions regarding Field of Study data above. Please answer following questions regarding Rubric data above.

Most Successful Indicator from above is: Most Successful Indicator from above is:

Least Successful Indicator from above is: Least Successful Indicator

Action Plan for Improvement of this Indicator is: Action Plan for Improvement of this Indicator is:

SAC-IR

Data Sources: Excel sheets SAC Scores-Data-Feb 2020
tab "Field of Study"

Comments:

Data Sources: Excel sheet SAC Scores- Data-Feb 2020
tab  "Rubric". 

San Antonio College

Use of Data Report - SAC Scores 
February 2020

Write down the increase or decrease of numbers (+/- ) for each indicator for 

the Field of Study (Major) in the boxes.

Write down the increase or decrease of numbers (+/- )  for each indicator 

for the rubric (discipline) in the boxes. Make copies of this document if 

your Field of Study has more than one Rubric. 
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